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RATIONALE 
  
At Chapel C of E VC Primary School, we encourage pupils to have a sense of pride in the work that they 
produce across all areas of the curriculum, and believe that this will be fostered by a consistent approach to 
the ways in which work is presented. 
 

 
AIMS 
 

 To develop in all pupils a sense of the high expectations teachers have of them. 

 To develop in all pupils a sense of pride in their work. 

 To give pupils clear guidance on how to set out their work. 

 To ensure that there is consistency of approach throughout the school so that pupils continue to build 
upon what they have already been taught   

 To establish consistent practice, progression and continuity in the teaching and learning of handwriting 
throughout the school 

 To differentiate handwriting work according to the ability of pupils, so that all pupils, including vulnerable 
groups, can experience success 

 To give children handwriting skills that will enable them to write fluently, tidily and clearly 
 

 
THESE AIMS WILL BE DELIVERED BY 
 

 Handwriting skills taught explicitly, frequently and regularly 

 Careful differentiation for all ability groups, addressing the needs of children with special educational 
needs, including gifted children, based on ongoing formative assessment. 

 Teaching with awareness of dyslexia and difficulties with motor skills, using a multi-sensory approach 
as appropriate (air writing, tactile letters, 3D letters, Nelson Thornes sound & vision on IWBs and 
computers, brushes & water on walls, play dough, etc.) 

 
 
GUIDELINES FOR THE PRESENTATION OF PUPILS’ WORK 
 
At the Foundation Stage children will be “emergent writers” as they master the relevant skills, and their work 
should be recorded initially on unlined paper.  Once they have developed the skill to produce correctly formed 
letters in sequence, children will be ready to record their work on lined paper and in books. 
 
From Key Stage 1 onwards, work should be generally recorded in books rather than on pieces of paper, 
although appropriate worksheets, used sparingly, are acceptable.  Some work for presentation (e.g. poetry, 
posters) may be done on plain paper, whereupon line guides should be used.  Otherwise Handwriting lined 
paper should be used. All worksheets must be trimmed and glued into books carefully. 
 
Children should be encouraged to take care with their handwriting and spelling without letting this detract from 
their enthusiasm to respond fully and engage with the purpose and process of writing. 
 
Throughout the school mathematics work will be completed in pencil.  Written work will also be completed in 
pencil until towards the end of Key Stage 1. When children are joining letters consistently, they will be 
encouraged to use handwriting pens as soon as the teacher considers this appropriate.  By Y4 most children 
should be writing in pen. Ballpoint pens and gel pens may not be used in school. 
 
The date will usually be written on the left of the top line. In the Foundation Stage teachers will date children’s 
work.  As soon as they are able to do so, children will begin to date their own work using 6 digits (e.g. 
05.09.16).  In Key Stage 2 this abbreviated date will be used in mathematics, but in all other work the date will 
be written out in full (e.g. Wednesday 5th September 2019), where appropriate. 
 
The title of the work should be written on the line below the date. Children should learn to centre the title on 
the page. The title should be underlined using a ruler. In Key Stage 2 the learning intention written under the 
title (or may be the title). 
 
When squared paper is used for mathematical work, children should be taught to place only one digit in each 
box. 
 
Where a mistake is made in written work it should not be rubbed out.  Instead, a line should be ruled through 
the error and the correct word or words recorded.  Correction fluid may not be used. 

 
 
 



TEACHING OF HANDWRITING  

 
 

ROLES AND RESPONSIBILITIES 

 
The S.L.T. member for Literacy will be responsible for monitoring and evaluating the application of this policy. 
 

Progression in Handwriting across Foundation Stage, Key Stage 1 and Key Stage 2: 

 Handwriting should be taught explicitly and practised regularly from YR to Y6 this may be enhanced by 
a multi-sensory teaching approach as appropriate.  

 Correct pencil grip will be taught from YN onwards. 

  All teachers will make sure that they are aware of the appropriate way to teach left-handed pupils (  

 The approved style of handwriting in YN, YR and Y1 will be that of the cursive font with a leading join 
from the line.  

 The following resources will support the teaching of Handwriting:  RWI resources.  

 Whenever possible, in YR and Key Stage 1 the content will be linked to progression in the teaching of 
Phonics as set out in RWI.  

 From EYFS onwards, whenever a child is unable to use correct pencil grip, triangular rubber pencil 
grippers (available from Literacy team leader) should be used.  

 In school joins should be introduced for most children using the style exemplified in the cursive script 

 From EYFS-Y6 the approved style of handwriting & joins will be that exemplified in the cursive script  

 Handwriting pens will be introduced from Y2 but will be withdrawn if writing is too messy.   

 Ballpoint pens or gel pens (Biros) will not be used for school work. Each term children will be issued 
with one pen (labelled with their name) then will pay 20p per pen to obtain any further pens that may be 
needed. Teachers will keep a small stock of spare pens for temporary use. 

 Pupils who need extra support with handwriting should be identified and targeted for intervention 
strategies if necessary in order to accelerate their progress. Handwriting intervention programmes may 
be used for small groups or for individuals. 

 Children who are left-handed will be given additional support and provided with appropriate pens if 
required. 


