
Welcome to Early Years 

Welcome to all our families, new and old!  These first few weeks have certainly been busy finding out 

about each other, settling into routines and expectations and learning about what each session offers.  

We’d like to say at this point that as a setting, we really value your support and feel strongly about 

developing positive relationships with families.  We look forward to working alongside you during your 

child’s time in Early Years.  We stand on the doors at drop off and pick up and are keen to put you at ease, 

answer any quick questions and take on information about your child.  Please make a member of the Early 

Years team your first point of contact if you have a worry or concern.  We are always happy to help.  

Below are some tips that will help the year in Early Years run smoothly.  Many of you will have digested 

this information in packs and leaflets received at one of our many events in the last summer term.  We 

find it always useful to share these key messages again.  Please take time to understand this key 

information.   

Our top tips: 

Check book bags daily for details about school, invites into the setting, clubs etc and also accident forms.     

Name all clothing and check the labels systematically perhaps at a weekend…return any items that are not 

yours to the child’s teacher.  Have some supermarket or second hand jumpers ready for when uniform 

comes home dirty or gets lost. 

Encourage your child to carry their own book bag and coat and put these away – they need to know 

where they are and how to go about accessing them when you are not there. 

Make sure your child can get in and out of outdoor clothing several times at home before sending it into 

school.  Show them special fastenings (particularly as the winter weather sets in). 

Return any items that belong to school such as small world figures, construction pieces and ‘treasure’ can 

be handed to a member of staff. 

Check the website for whole school newsletters and updates. 

Lastly….smile and enjoy the time your child is in Early Years!  It is a fantastic time and you will soon notice 

your child grow so much.  As you’ll know already, we find that children are quick to pick up on how you 

feel and the things you say.  School is very exciting, the staff are extremely well qualified and experienced 

to support your child and most of all LOVE and feel PASSIONATE what they do.  We will always try to 

reassure you but we do expect you trust and respect us.  You can visit our ‘tea and toast’ parent event if 

you feel you need someone to talk to.  There’s also ‘Snowflakes’ our toddler group if you have younger 

children and want to keep busy, Thursdays in the hall 9am – 10.55am.   

Be aware: 

The children are allowed to borrow a book from school.  This should stay in their book bag and brought 

out at night times until the following week when it can be changed.  

Let us know who will be collecting your child if it’s not you.  If you have a variety of shifts, note down who 

will be collecting your child for the week ahead.  You can always call, text or email school in the day if 

plans change 



The toilets are not open before or after school.  Once the doors are open children can use the toilet and 

so we ask that you do not accompany your child.  This is to remain in-line with safeguarding advice.  The 

children manage the toilet independently during the session and so this should cause no issue.  We 

recommend that you encourage your child to go to the toilet before leaving the house to avoid a ‘rush’ as 

we have limited space. 

Reception drop off is 8.50 and you are welcome to accompany your child and settle them at an activity.  

Pick up time is 3.15pm – we open the doors.  Please be visible on the playground at 3.10pm. 

Nursery drop off is 9am, you again are welcome to stay until 9.10am and find an activity.  Please 

remember we do need to lock the gates after this time so you need to leave the grounds promptly.  Pick 

up time is 12pm, please arrive at 11.55am. 

No medication is to be sent into school via your child in book bags.  We ask that you notify us of any 

medication your child is on whether this is given in the school day or not.  Any that needs to be 

administered should be dropped at the main office and paperwork completed. (No suncream to be sent in 

either)  

We have a lost property box in the corridor.  Items do get misplaced unfortunately but within time do turn 

up.  Please check it if you think you have lost an item.  Staff will also keep an eye out and put items safely 

once the environment is clear of children and tidy!   

Please note – we don’t allow you to take pictures once inside the classroom to remain inline with GDPR.  

Children’s names and faces can be found within the setting and so we endeavour to keep all children safe 

and respect their privacy.   

Our school day: 

We start the session being busy then we stop, sit and welcome each other and discuss the day. 

We do a short maths session followed by ‘get busy’ working with adults towards our next steps in the 

provision inside and outside, have our snack.  Then we tidy up. 

We do a short phonics session and find time for story or singing. 

The younger children celebrate gold and get ready to go home and the older children wash hands and 

stay for lunch.   We eat lunch in the hall, play on the playground or in craft. 

We have a topic session – our topic this term is Creepy Crawlies and we are exploring the question ‘Why 

do ladybirds have spots?’   

We get busy again, the adults support next steps inside and out.  

We have story or singing.    We tidy up and get ready for the following day.  We celebrate the day with 

star of the day, golds. 

We have lots of things to look forward to… 

We love involving you your child’s learning and finding opportunities for us to work together.  Christmas 

celebrations will soon be approaching which means you will have the chance to come into school and we 

also look forward to holding some stay and play sessions that you will be invited to also.  Look out for 

information about the Macmillan Coffee morning too as that is fast approaching.  We’d like to thank you 



for your support and interest so far in helping the children to settle in.  We’ll soon be completing a ‘parent 

voice’ to get your ideas and thoughts so far. 

You can help your child by: 

Show your child how to hold a knife and fork and allow opportunities for them to use them rather than 

‘finger food’ 

Practise ‘turn taking’ and sharing such as…. ‘Can I have the green crayon please?’   ‘Can I do three throws 

with the ball then you can do three?’ 

Encourage children to dress themselves, find their own belongings.  Talk about how you turn clothes the 

right way.   

Show your child how to wash hands thoroughly and with only ‘one pump’ of squeezy soap. 

Show them how to blow their nose. 

Ask them to tidy up their own toys, put their cup and plate on the side and rubbish in the bin. 

You can help school by

Are you interested in joining the PTA to support fund raising in school?   

Would you like to work in school as a volunteer one morning a week to support our toddler group run?  

We ALWAYS need help with this and a member of the friendly EY team run this session. 

Donate any children’s underwear, socks and leggings. 

Donate any stock cupboard items such as tins, dry foods – pasta, rice, porridge, flour. 

Let us know if you or a family member has a role in the community that would be useful to link to learning 

in Early Years or further into school.  Maybe you or a family member have a business that could donate 

unwanted materials?   

We’d like to say thank you for taking the time to read this.  We’ve taken the opportunity to list our names 

below, we are aware there are lots of staff to become familiar with….we hope this helps. 

 

From the Early Years Team 

Miss Stephenson and Miss Moore 

Mrs Simmonds and Miss Davidson 

Mrs Hackney and Mrs Jeffcock 

Mrs Coates-McDowell and Miss Stoney 

Mrs Waterhouse and Mrs Jones


