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Introduction 
        

School premises are used for a wide range of purposes in addition to providing the teaching and learning of pupils. These include meetings arranged 
by the school (for example  for governors or parents) ; activities which are for the benefit of pupils in the school, but are outside of the normal school 
day; access which allows the wider public to make use of the buildings for educational, social or recreational use.  
  
The development of children’s centres and extended services in and around schools has brought a new dimension to the use of school premises. 
This document replaces previous guidance issued by the County Council. 
  
School governing bodies are responsible for the letting of school premises and are expected to draw up a school lettings policy to ensure 
consistency of approach to the charges levied and to review the policy each year. Schools are expected to follow the guidance in this document. 
  

Legal Background  
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Various education Acts refer to the control of school premises. Section 27 of the Education Act 2002 enables school governors to provide facilities or 
services for the benefit of a) pupils at the school or their families or b) people who live in the locality in which the school is situated.  
  
Formal arrangements exist in some schools to involve community members in the administration of the premises for community purposes. In such 
situations a joint-use sub group of the governing body is established allowing representatives from other organisations to be involved. 
  
The power of the local authority to direct the use of school premises does not apply to foundation schools and is limited in voluntary aided schools to 
a purpose connected with the education or welfare of the young and where the authority is satisfied that there is no alternative accommodation in the 
area. 
  

For further information about the legal background to the use of school premises please contact the County Secretary.  

  

Charging  

Schools are expected to at least cover the cost of the letting when the use is not for the benefit of their pupils or pupils registered at another school. 
The chart (DFES Chart sheet), published by the DCSF, describes what types of activity can be funded from the delegated school budget. 
  

Where the use is for the county council, schools may only make charges which cover any additional costs incurred, which during the normal school 
day (up to 7.00 pm) should not include energy or caretaking costs.  

Where the use is for another public body or for the provision of public services made by a voluntary or charitable organisation, governing bodies are 
encouraged to only make charges which cover any additional costs incurred, which during the normal school day (up to 7.00 pm) should not include 
energy or caretaking costs except where it can be shown that the school has incurred additional expenditure (for example heating costs over and 
above what is required for school use.) 
  

In all other circumstances, governors may charge above cost. In community schools any profits raised through community use belong to the local 
authority although, in Derbyshire, the authority allows the community schools to keep the income they generate.  In foundation, voluntary controlled 
or aided schools any funds generated through community use should be retained by the school for its own purposes. 
  

  

2.  Children’s Centres  

  

The County Council have established 42 children’s centres where childcare and other provision is offered to the local community on weekdays from 
8.00 am to 6.00 pm for forty eight weeks a year.   Children’s Centres which are free standing buildings located on school sites will not be considered 
to be part of the school but under the control of the local authority and the costs and any legal arrangements will be between the local authority and 
the childcare provider.  
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Where the children’s centre is located on a school site, the County Council will directly cover the costs of the children’s centre accommodation.  The 
current charge is estimated to be £86 per square metre for a year, covering the cost of providing energy, maintenance, caretaking, cleaning and 
other accommodation associated costs.  Governing bodies are free to use their own methodology to calculate the cost of the children’s centre use of 
the school, as a means of checking the County Council’s calculation. If the Governing Body considers that the County Council’s calculation is 
insufficient to cover their costs they should contact the Assistant Director (Children and Families). Payment for this use will be transferred directly 
from the children’s centre budget to the school budget.  As the County Council directly covers the premises cost of children’s centres, childcare 
providers are offered a reduced grant which takes this into account. 
 
  
Where children’s centres are an integral part of a school, the children’s centre accommodation remains under the control of the governing body.  
However, in order to simplify arrangements, it is recommended that the children’s centre accommodation is controlled by the children’s centre staff 
during 8.00 a.m. to 6.00 p.m. on weekdays and that children’s centre staff may allow external organisations to use the accommodation during these 
times (using the lettings guidance to determine the cost and charges), following consultation with the governing body or its representative, including 
the headteacher.   Governing bodies may wish to consider establishing a joint use sub committee to manage lettings in the children’s centre. This 
would allow representatives from the children’s centre and community groups to be involved in the control of the children’s centre accommodation. 
  

Where temporary or short term use of school accommodation is required by a children’s centre, the school governing body is advised that charges 
should be levied in line with the lettings policy.  

  

3.  Extended Services In and Around Schools  

  

Charges for extended services should be calculated as a normal letting as described in this document.  However if the arrangement involves the 
permanent use of accommodation consideration should be given to setting up a transfer of control agreement with charges being calculated as 
described for Children’s Centres :  £86 per square metre for the year. This is used if the accommodation is used all day and every day of the year, 
otherwise pro rota the £86. 
  
The Governors of a school control the use of school premises (subject to certain limitations e.g. obtaining LA consent to transferring control of part of 
the premises to a third party during the school day).  

 
A Transfer of Control Agreement (TOCA) is the way in which the Governors can permit a third party to use part of school premises by transferring 
control of that area to the third party for a given period of time. 

 
A TOCA creates legal rights and responsibilities and so the parties need to consider whether they should take independent legal advice about 
entering into it.  The individuals signing on behalf of the User may be taking on personal liability by doing so. 

 
Where the school has a trust deed, the use to which the premises may be put under any TOCA must be in conformity with the trust deed (this is 
provided by schedule 13 of Education Act 2002?).  
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The precedent TOCA is intended to set out standard terms which governors and third parties might consider adopting, with spaces for information 
that the Governors and the third party can add based on what they have agreed.  These Notes provide guidance on the standard terms and the 
areas where the parties need to add extra information.  

 
Note 1 - The Parties  
If the User is a company, set out the company name, registered address and registration number instead of naming representatives of the User.  

 
If the User is not a company (many clubs, charities and trusts are not set up as companies), it is important to set out the names of the individuals 
who are authorised to sign agreements on behalf of the User.  These people are often the Chairperson and Secretary or Treasurer. 

 
Note 2 - The Transferred Area  
It is useful to attach a plan to the TOCA marking the area that is being transferred. If this is not possible, define the transferred area as clearly as 
possible to avoid confusion.  It is also important to set out what additional areas the User can have access to, such as toilets and changing rooms 
and to indicate if any particular routes need to be taken. 
 
  
Note 3 - LA Consent  
If the transfer of control is taking place during school hours, the Governors need to obtain the consent of the LA before agreeing to the transfer.  
Contact Neil Beeson neil.beeson@derbyshire.gov.uk for applications for consent.  For foundation schools the consent of the Secretary of State is 
required in order for transfer of control to take place during school hours. 

 
Note 4 -  Notice Periods 

 
There is no set period of notice that must be given so the Governors and the User can decide this between themselves.  However, it is important that 
notice periods are reasonable. 

 
Note 5 – The Fee 

 
Set out any other arrangements that the parties have agreed, for example, method of payment or day of week for payment.  
If the Governors are not charging a fee, include a nominal amount (E.g. £1) so that the other terms and conditions can still be legally-binding on the 
parties. 

 
Note 6 – Health and Safety Arrangements  
Set out any specific arrangements that the parties have agreed, for example, in relation to equipment that the Governors are permitting the User to 
make use of.  

 
Note 7 – Insurance  

 
Where the arrangements are complex or unusual it is sensible to check with the Insurance and Risk Management Section, Corporate Resources, 
that the insurance cover is adequate. 

 
Note 8 – VAT  

 
If in doubt, seek advice on this clause and the applicability of VAT to the arrangements 
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Signing the TOCA 

 
To formally complete the TOCA, both parties need to sign it.  Normally, the TOCA should be dated with the date that the last party signs it, as this is 
the date on which the agreement is made.  The date of the agreement is set out at the start of the document. 

 
To get a sample TOCA please contact Legal Services or School Support Finance - contact details below. 

 
Legal services will approve the wording and assist in the drawing up of the TOCA. 

 

  

4.  Categories of Lettings  

  

School Use  
There is no charge for school linked activities such as Governors’ meetings; PTA meetings; extra curricular activities; staff professional and 
recreational activities; ex-pupils’ associations, although Governors are not advised to open the school for only one activity.  For example, groups 
should be encouraged to arrange their lettings so that they take place at the same time (and in the same heating zone in multi-zoned premises)  as 
meetings planned by the school  or other organisations.  
 
  

  

Use by the County Council Services  

  

County Council Services should discuss their use of the school prior to making a booking (using the E202) form. Use during the normal school day 
should only incur a charge for per capita costs.  

 
Outside of the normal school day, every effort should be made to concentrate activity so that as much of the school is used as possible. The service 
should be charged no more than the cost of the letting and only for the accommodation used.  
  

Governors should consider making no charge where organisations, in partnership with the school, are making provision which brings an educational 
benefit to pupils.   

  

5. School Fund Raising Events  

It is advised that fund raising events should be charged at least the actual cost of the letting to the school budget.  Governors of large schools should 
be aware that some events could raise less than the cost of the letting.  

  

6.  Calculating the Cost  

The Authority’s suggested method of calculating the actual cost of letting the school is detailed below and comprises three elements: 
  

Energy  

  

Charges should be calculated yearly using the following formula:-  
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  Total Energy Charges            

  Total Hours School Open        

  

To arrive at the total hours the school is open, you should add the total hours the school has been used for lettings during the previous financial year 
to the standard school opening time as follows:-  

  

            

Primary   1480 hours       

Secondary   1660 hours       

Secondary (with pool)   2000 hours       

Special    1570 hours       

Nursery    2290 hours       

            

This charge is an average and should therefore be levied at all times of the year irrespective of whether heating is required.  

ONLY THE ACTUAL HOURS OF USE SHOULD BE CHARGED, WARMING UP PERIODS SHOULD NOT BE INCLUDED.  

  

7. Caretaking Fees  

The cost of caretakers’ lettings fees (including additional costs such as national insurance) are contained in an annual letter issued to schools and 
Clerks to Governors. From 1 April 2010, caretakers paid by the Local Authority come under the single status conditions of pay. 
  
The County Council is usually notified of caretakers’ annual pay retrospectively because pay settlements are normally achieved after their 
implementation date. Charges made for lettings taking place after the date of increase but before new rates are shown should include an inflationary 
increase. 
  

Some schools, especially where there is substantial community use, have reached agreements with their staff and trades unions to employ site 
managers on a different basis. For further information please contact the Head of Personnel in the Children and Younger Adults’ Department. 
  

  

8. Per Capita Costs  

This should be used to cover the cost of other items such as water rates, waste disposal, insurance and general wear and tear on carpets or 
furniture.  The charge from April 2012 – March 2013 is 15.69 pence per person per session.  This figure is increased annually from April 1st by the 
standard rate of inflation as advised by the County Council. 
  

 Example          
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A local keep fit group has applied to use Anytown Primary School’s hall  - Tuesday evenings from 7.00pm to 9.00pm.  The hourly 
energy charge for the main school building is £5.00 and it is anticipated that 30 people will attend.  The caretaker will not be 
present throughout the letting. 

 

            

  Energy Cost  = £5.00 * 2 (hours)   = £10.00    

  Caretaking Cost  Will depend on grade point     

     of caretaker (Grade 4 -pt 9)  = £15.47 (Time and a third times 1.5 hours) 

  National Insurance     = £1.49    

  Per Capita Cost   = 30 (people) * 15.69 pence = £4.71    

            

     Total cost to school  = £30.92 (per letting)   

            

            

Other Costs          

Schools can, if they wish, charge for the costs of equipment used and/or levy an administrative charge of £2.50 or 5% of the whole letting.  
  
 

 

 

  

9.  Administrative Documentation  

  

Form E202  

  

This form is obtained from the Clerk to Governors and sent to the hirer.  Once completed and returned, it is used for two purposes. 
  

i) It acts as insurance cover for the hirer, the terms of which are printed on the reverse.  

ii) It is used to complete an account for the hirer.  

            

Note that the County Council’s policy does not the cover use of premises by organisations that are able to make their own insurance arrangements, 
for example events organised by Professional Entertainment Promotions, Registered Companies, or Political Parties. Such organisations must be 
advised to take out their own insurance.  

  

Lettings Account Book  
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The information from form E202 should be entered into the account book after approval by the Governors, which should be minuted, and consists of 
3 colour coded copies Green, Pink and White.  

  

The Green copy should be sent to the hirer.  

  

The Pink sheet should be given to the Caretaker (usually 14 days before the letting).  

  

N.B.  The bottom part of the Pink sheet remains in the book, together with the White sheet until payment is received.  Once payment is received, the 
Pink slip is completed and sent to the hirer as a receipt by the Clerk to Governors.  

  

Claiming payment  

  

Caretakers must complete the designated form at the end of each month to claim for fees due to them for lettings  

  

A copy of the form will be retained at the establishment and the calculation of the appropriate payment will be done by the school/establishment. 
  

  

The form returned to Business Unit manager.  

  

Quarterly Lettings Return  

  

Clerks to Governors are required to complete a quarterly lettings return and send this to the Credit Income Section, County Hall, Matlock every 3 
months.  If the school has not had any lettings, the Clerk to the Governors is required to send this form crossed through and labelled NIL RETURN 
i.e. 
  

  

10.  Letting of Aided Schools  

  

The Governors or trustees of the school will retain any fees received in respect of letting or hiring of the school building.  However, Governors or 
trustees must, when payment is not paid into the school’s budget, reimburse the school’s budget for the actual cost of any such letting.  The 
Governors may retain any surplus from such lettings.  Any sums in respect of the letting or hiring of other buildings or playing fields must be paid into 
the school’s budget. 
  

Not all Governors of Aided Schools operate an independent Governors account.  The accounting procedure to adopt would be as follows:-  

  

Actual cost of the letting to the school budget = school income code: 232030.  

  

Additional sums charged in excess of the above = Independent Governors account.  
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11.  VAT  

            

In general the hire of a room, hall or any other large area is exempt from VAT.  Any minor refreshments, provided they are not shown separately, can 
also be included in the exempt hire.  

  

Sports lettings are rather more complex and involve detailed understanding of the VAT rules.  The hire of a sporting facility is a standard rated 
supply, which includes:  

  

 Sports Halls          

 Running Tracks          

 Football Pitches          

 Tennis Courts          

 Swimming pools          

 And similar types of lettings         

  

However, longer – term hire can be exempt of VAT provided that the following detailed instructions are followed:  

  

i) the period is for over 24 hours, or  
ii) 

For monthly paid staff, on form PMO4 (a), which is also already submitted to the County Treasurer.B) a series of lets for ten or 
more periods to a club, association or an organisation representing affiliated clubs or constituent associations where:-  

 i) each period is in respect of the same activity at the same place  

 ii) the interval between lets is not less than one day and not more than fourteen days  

 
iii) 

consideration is payable by reference to the whole series and is evidenced by written agreement and  

 iv) the user has exclusive use of the facilities  

            

            

NOTE:            

            

A different court, pitch or lane at the same sports ground or premises would count as the same place.  A formal invoice or exchange of letters is 
acceptable as evidence of a formal agreement.  The conditions would not be breached if a refund were made for one of the lets due to non-
availability, e.g. cancellation due to bad weather.  

Sports Halls let for non-sporting activities are exempt.  General purpose halls let for sport are also exempt provided they provide no more than court 
markings.  
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If you have any queries regarding the VAT implication of a letting, please contact the Authority’s VAT Officer, on Matlock (01629) 580000 ext. 38085.  

  

12.  Opening of Premises  

Some schools have queried whether the opening and closing of the schools premises can be carried out by anyone other than the caretaker, usually 
as a means of reducing the cost of the letting.  However, schools should note that if the letting is a regular letting, the caretaker, in some instances, 
can claim for the payment of such under their terms and conditions.   

Keys to the school should only be held by recognised key-holders which should be notified to the Police.  In order that the security of the school and 
its contents is maintained, key-holders should ordinarily be an employee of the school.  

Any changes in key-holders should be notified to the Police immediately.  

  

13.  Letting of School Swimming Pools  
The current lettings regulations deal with school swimming pools in the same way as other parts of the school premises.  But there are obviously 
particular health and safety issues which Governors’ third party insurance would cover claims made by hirers where legal liability exists, however, 
school have duty to take such measures as are reasonably practical to ensure the safety of those using their pools.  This needs to be borne in mind 
when considering with outside hirers the arrangements for safety and supervision (including qualifications necessary) during their sessions.  
Arrangements should be agreed in advance and set out in writing. 
 
  
The Health and Safety Commission and The Sports Council have jointly prepared comprehensive guidance in a document “Safety in Swimming 
Pools”.  Among other things it covers supervision arrangements, provides checklists for written operating procedures and emergency action plans 
and gives a list of points which should be included in contracts when letting the pool to outside organisations. 
  

Support and guidance about school swimming is available from the County Council’s School Swimming Co-ordinator, Dawn Clarke, Sports Service, 
Children & Younger Adults Dept, The Bungalow, Lea Green, Matlock DE4 5GJ. 
  
 

 

 

 

 

 

  

14.  Use of School Kitchens  

  

The Use of Premises When No Cooking is Required  

  

1 In consultation with the Governors and Headteachers, the kitchen may be used for the preparation and service of hot drinks, 
sandwiches, cakes, etc, and washing-up (i.e. no cooking involved).  
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2 

It is expected that the user will take responsible care of the kitchen and its equipment and will leave the premises in good order.  
Should additional cleaning time be necessary, this should be authorised by the Head and charged to the hirer (in which case Form 
ECS/CUST must be completed).  

3 Users will be responsible for providing food ingredients for making beverages and sandwiches, etc, and may be expected to 
provide crockery, cutlery, etc.  Any damage or loss to school crockery must be met by the hirer.  

4 The hirer must provide their own cleaning materials (i.e. tea towels, detergent etc).  

  

The Use of Premises When Cooked Meals are Required  

  

1 In consultation with Governors, Headteachers and the School Meals Representative, the kitchen and dining area can be used for 
cooking and serving meals for events arranged for the Education Service and other County Council Departments.  Only after such 
needs have been met should letting to outside bodies be considered.  

2 
The School Meals Service will normally undertake catering, and in such cases the provision of food, ingredients and equipment will 
be their responsibility.  

 
A selection of menus will be available for choice.  Four weeks advance  notification of estimated numbers and types of meals will 
be required with  confirmation of exact numbers 7 days prior to the function.  These meals  will be  provided and charged 
accordingly  

 

Charges for catering by the School Meals Service will be related to the cost of  food, wages and essential overheads.  

3 
In certain circumstances, Governors, in consultation with the Headteacher, the Area Catering Advisor and Cook Supervisor can 
allow a school kitchen to be used to provide cooked meals by the hirers themselves or by commercial caterers.  In such cases:  

   

 

A. 
A school meals employee or person who has recognised experience in the School Meals Service should be 
present throughout the period and his/her wages reimbursed to the Authority.  In all cases, Form ECS/CUST 
should be completed.  

 

B. 

The hirer must provide his/her own food ingredients, and the Governors, at charge, will supply cleaning materials.  

            

Charges for Kitchens       
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Schools will need to ensure that the full cost of the use of kitchen is recovered.  Advice about the cost is available from the County Catering 
Manager.  If you have any queries regarding the charging of VAT, please contact the Authority’s VAT officer on 01629 580000 extension 38085. 
  

15.  Provision of Licensed Bars on School Premises  

  

Governing Bodies of maintained Primary and Secondary Schools are authorised to approve applications, subject to any statutory requirements, for 
the provision of licensed bars at social functions on school premises.  The hirer is responsible for applying to the local authority licensing committee 
for a license to sell intoxicating liquor at the function.  The contact list for each authority is attached in the appendix. 
  

Governing Bodies must ensure that in every case where permission is granted for the provision of a licensed bar, the organisation concerned must 
remove all bar equipment and stock immediately after the function.  

  

Please Note:  

  

Governing Bodies must accept full responsibility for the conduct of people during the function.  

  

Attendance must be by invitation only or by membership of the organisation.  

  

The providers of the bar must obtain a licence for the sale of intoxicating liquor.    

  

Fire Officer recommendations should be sought for all entertainment functions  

  

16.  Hire of Playing Fields and Outdoor Playing Surfaces  

  

Changing rooms and associated toilets can be made available to groups if required at an additional charge determined by the school.  

Apparatus and equipment can be hired at an appropriate rate determined by the school.  

The hirer is responsible for the safety and adequate supervision of children, if applicable, during the letting. The level of supervision may vary 
according to the age of children taking part in the letting and the type of the activity involved.  

The hirer is also responsible for providing appropriately qualified supervisors for any activity using specialised equipment, e.g. trampolining, or 
climbing walls.   

Before agreeing to a letting involving children or a specialist activity , Governing Bodies should be satisfied that the hirer is competent to run the 
activity and have appropriate insurance cover, particularly where activities have a significant risk.   

VAT may be payable for short-term lets of sports facilities such as tennis and squash courts and specially equipped gymnasium halls.  

Refer to Section 11 of these guidelines regarding VAT.  
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17.  Use of School Premises for Elections  

  

The Governing Body has a duty to make premises available for election use (including the use by political parties for elections purposes) whilst at 
the same time requiring payment for the actual costs incurred by the school. Note that political parties are not covered by the County Council’s 
insurance cover when they use school premises  – see paragraph 9 above. 
  

With this information in mind, the following calculation should be followed in respect of this type of letting:-  

Where the school is closed and the election is at a time of year that requires the school’s heating to be switched on, the cost to the District or 
Borough Council should include the energy costs, calculated using the detailed advice already issued to each school.  Where no heating is required, 
the energy calculation should be reduced to 25% of the normal amount charged (in line with the recommendation of the audit commission in their 
recent publication “energy efficiency in schools”).  Caretaking costs may either continue to be paid directly to the caretakers by the District or 
Borough Council, where there is existing agreement to this effect, or may be included by the school as an amount exactly equal to the payment 
received by the caretaker. 
  

When letting the premises for other uses, a capitation charge (per person, per session) would normally be levied.  Clearly it would be inappropriate 
to levy for those entering the premises in order to vote, and of such a trivial amount as to be not worth calculating for those officers and other people 
who are present throughout the day.  It is advised, therefore, that the charge levied to the District or Borough Councils should consist of the two 
elements, energy and caretaking costs. 
  

Where schools remain open, the energy and Caretaking costs for the morning and afternoon sessions of the polling day are already covered in the 
normal course of events by the school.  The costs levied to the District or Borough Council should be calculated as above but relate solely to the 
evening time period.  

If as a school you choose to levy further charges for this use, you are advised to ensure you can both justify and support this decision with 
documentary evidence, as you may be open to legal challenge by the District or Borough Council. 
  

  

18. Suggested Normal Procedure when dealing with a Letting Application  

  

 Form E202 Lettings Application Form  
 Lettings Account  

 Form G230 Caretakers Claim Form  
 Current Caretaking Charges  

 Letting School Premises – An Action Flowchart       

 Quarterly Lettings Return         

            

 

(information on the above  can be found on the Lettings Calculator, available from Neil Beeson, Finance Officer, School Support, 
John Hadfield House, Matlock, DE4 3RD. Telephone 01629 585852 or 01629 580000,  extension 32952. E-mail 
neil.beeson@derbyshire.gov.uk) 
  

            

mailto:neil.beeson@derbyshire.gov.uk
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1 The Clerk to Governors should receive a formal single lettings application form (E202) from the prospective hirer. 
  

2 The Clerk should seek approval from the Full Governing Body.  If the next Governors’ meeting is not until after the date of the first 
letting then approval should be sought from the Chair of Governors.  The Headteacher should also be consulted to ensure that the 
dates do not clash with any planned school activities.  

 At the next meeting of the school’s full Governing Body the provisionally approved lettings application form should still be presented 
under ‘correspondence’.  

3 The Clerk should complete the numbered school letting account and send the green copy to the hirer, the pink copy (except 
receipt) to the school caretaker and retain the white page in this lettings book.  Charges can be calculated in accordance with 
Governors policy, but should be at least the full economic rate. 
  

4 Upon receipt of payment monies should be paid into the bank either by the school (for example with dinner monies, but coded 
separately) or by the Clerk to Governors.  Payment should be coded to the school five-figure property reference number followed 
by 9352 (lettings income).  The pink receipt should be completed and sent to the hirer. 
 
  

5 Details should then be entered onto the Quarterly Return .  

   

 
This completes the process, but if you should encounter any difficulty in collecting the money, there are two standard letters that 
are available to you.  

   

 Outstanding Account – First and Final Reminder  

   

 Children and Younger Adults Department :  

   

 
Neil  Beeson, Finance Officer, School Support, John Hadfield House, Matlock, DE4 3RD. Telephone 01629 532952 or 01629 
580000,  extension 32952.   

 neil.beeson@derbyshire.gov.uk   

   

 Legal Advice   

 
Rebecca Roberts/Liz Tingle,(Rebecca Mon/Tue alt Wed, Liz Thu/Fri alt Wed) Solicitor, Derbyshire County Council, Corporate 
Resources, County Hall, Matlock, DE4 3AG. Telephone 01629 580000, extension 38389.   

 Liz.Tingle@Derbyshire.gov.uk  rebecca.roberts@derbyshire.gov.uk    

            

 Licensing          

mailto:neil.beeson@derbyshire.gov.uk
mailto:rebecca.roberts@derbyshire.gov.uk
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 http://www.direct.gov.uk/Dl1/Directories/LocalCouncils/LocalGovernmentByRegion/fs/en?CONTENT_ID=4003592&chk=%2BJqZK3   

 

 

 

           

 North East Derbyshire District Council       

 The Council House         

 Licensing Team          

 Saltergate          

 Chesterfield S40 1LF         

 01246 217228          

            

 Bolsover District Council        

 Licensing Section          

 Sherwood Lodge          

 Bolsover          

 Chesterfield          

 Derbyshire, S44 6NF         

 01246 242417           

            

 South Derbyshire District Council       

 Licensing Section         

 Civic Offices          

 Civic Way          

 Swadlincote          

 Derbyshire          

 DE11 0AH          

  (01283) 595890          

 Fax: (01283) 595855         

 E-mail: licensing2@south-derbys.gov.uk         

            

 High Peak Borough Council        

 Council Offices          

 Hayfield Road          

http://www.direct.gov.uk/Dl1/Directories/LocalCouncils/LocalGovernmentByRegion/fs/en?CONTENT_ID=4003592&chk=%2BJqZK3
mailto:licensing2@south-derbys.gov.uk
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 Chapel-en-le-Frith         

 High Peak          

 SK23 0QJ          

 Sue Lomas or Ian Nicholls on 0845 129 77 77 extension 4452 or 4461 respectively.  

 

 

 

           

 Chesterfield Borough Council        

 Licensing Function         

 Health, Safety and Licensing Section       

 Environmental Services         

 Chesterfield Borough Council        

 Town Hall          

 Rose Hill          

 Chesterfield          

 S40 1LP          

 01246 345269          

            

 Amber Valley Borough Council        

 Town Hall          

 Market Place          

 Ripley           

 Derbyshire          

 DE5 3BT          

 01773 570 222          

            

 Erewash Borough Council        

 Ilkeston Town Hall         

 Wharncliffe Road          

 Ilkeston           

 Derbyshire          

 DE7 5RP          

 0115 907 2244          
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 Derbyshire Dales District Council       

 Town Hall          

 Matlock           

 Derbyshire          

 DE4 3NN          

 01629 761100          

 


