
 

 

 

COMPUTING 
POLICY 

 

 
 

Chapel en le Frith  
C of E VC Primary School 

 
 

 
 

DATE 
AGREED 

REVIEWED 
ON 

NEXT 
REVIEW 

COMMITTEE MINUTE 
NO 

VERSION SIGNED 

16.10.12  T1 2015 Teaching and Learning    

 05.05.16 T5 2019 Teaching and Learning 7v   

       

       

       

       

       

 
 
 
 
 
 

 
 
 



6/13/2016  2 

 
 

Chapel-en-le Frith C of E VC Controlled Primary School 
Computing Policy 

 (To be read alongside Curriculum Policy) 
 
INTRODUCTION 
 
This policy outlines the aims, principles and strategies for the teaching and learning of 
Information and communication technology (ICT) at Chapel Primary School. 
The policy has been drawn up as a result of staff discussion and has the full agreement of the 
Governing Body.  The implementation of this policy is the responsibility of all the teaching 
staff. 
The policy will be reviewed every 3 years, or earlier if required. 
 
 
AIMS 
 

1. To develop ICT capability in finding, selecting and using information; for example, 
searching the Internet or databases. 

 
2. To use ICT for effective and appropriate communication; for example, Word 

processing, publishing and presentations. 
 

3. To monitor and control events, both real and imaginary; for example, control, sensing 
and use of the Roamer. 

 
4. To apply their ICT skills and knowledge to their learning in other areas; 

 
5. To explore their attitudes towards ICT and its value to them and society in general. For 

example, to learn about issues of security and personal safety, confidentiality and 
accuracy. 

 
Through the teaching of ICT, children will have the opportunity to develop: 
 
Knowledge and Understanding: Children will have opportunities to understand how ICT can 
be used to communicate and handle information, control and monitor events, and model real 
and imaginary situations. 
  
Processes and Skills: Children will have opportunities to acquire and develop the skills 
associated with using ICT to:  

 pass on ideas by communicating, presenting and exchanging information  

 find things out and handle information  

 make things happen by controlling and monitoring events  

 try things out by modelling real and imaginary situations  

 acquire and refine the techniques e.g. saving, copying, checking the accuracy of input 
and output needed to use ICT;  

 practise mathematical skills 
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 develop the skills of collecting first-hand data, analysing and evaluating it, making 
inferences or predictions and testing them, drawing and presenting conclusions. 

 
Language And Communication: Children will have opportunities to:  

 develop language skills e.g. in systematic writing and in presenting their own ideas;  

 use the appropriate technical vocabulary;  

 read non-fiction and extract information from sources such as reference books or CD-
ROMs.  

 
Values And Attitudes: Children will have opportunities to:  

 work with others, listening to their ideas and expertise.  

 be aware of the security of their own and other people's information in electronic form 
e.g. recognising that they should ask before reading or copying from others' work;  

 be creative and persistent e.g. when assembling a computer file from a large amount 
of source material;  

 consider the origin and quality of information and its fitness for purpose;  

 evaluate critically their own and others' uses of ICT;  

 recognise the strengths and limitations of ICT and its users e.g. recognising that a 
word processor is an effective and efficient tool to help writing, but, on occasion, 
handwritten text is more appropriate;  

 
HOW WE TEACH ICT 
 
Computers should be used by children in school, for class and schoolwork only and should be 
supervised by an adult at all times. 
 
A range of styles is necessary for the teaching of ICT. Approaches need to be related to the 
topic itself and to the abilities and experience of the pupils. ICT teaching at all levels will 
include demonstrations to the whole class, group work and individual work.                                                                                                            
 
The school’s ICT scheme of work contains full details of the learning stages of ICT, the links 
across the National Curriculum and the skills that need to be developed in each year. 
In the delivery of ICT there will be a range of whole-class instruction or demonstration, group 
teaching and individual practice.  
 
INTERNET ACCESS 
 
The purpose of Internet access within the school is to raise educational standards, to support 
the professional work of staff and to enhance the school’s management information and 
business administration systems. 
E Mail 

 Any pupil wishing to send and receive email must agree that; 

 Communication with persons and organisations will be managed to ensure an 
appropriate educational use, and that the good name of the school is maintained 

 Forwarding chain email is not allowed 

 Pupils may be asked to send email as part of a lesson, but will not have, and may not 
use their own external email account. 
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Email must be approved by a teacher, or other adult, before being sent. 
 
Internet 
In common with other media, such as magazines, books and video, some material available 
via the Internet is unsuitable for pupils. The school will take all reasonable precautions to 
ensure that users access only appropriate material. 
 
It is not possible to guarantee that particular types of material will never appear on a screen. 
Neither the school nor Derbyshire County Council can accept liability for the material 
accessed, or any consequences thereof. (From November2012) the school has access to 
filter settings and adjustments can be made when required. 
 
During research projects on the Internet the children will only use approved links to websites 
that are listed within links section on the school website 
 
Staff will assess new sites before allowing pupils to access them 
 
Pupils will be expected to follow the guidelines laid down for them at all times. 
 
We will occasionally publish photographs of children and their work onto the school’s website. 
This will be only for children for whom written permission has been obtained by the school. 
The ICT coordinator will be responsible for ensuring that work placed onto the school site is 
appropriate, accurate, and well presented. Any reference within a piece of work to children’s 
surnames, addresses, and other contact details will be edited out before publication. 
 

Internet Access Policy Guidelines will be displayed close to each computer  
(Appendix 1) 

 
Using the Internet for effective learning 
 

 Internet access will be planned to enrich lessons as an integrated part of the 
curriculum 

 Pupils will be given clear objectives 

 Pupils will be given a list of relevant sites 

 Pupils will become responsible for accessing the Internet themselves 

 Pupils will be informed that regular checks of files and documents can be made 

 Pupils using the Internet will be supervised appropriately 

 The school and the LEA will work together with the Internet Service Provider to ensure 
systems to protect pupils are reviewed and improved 

 
LINKS WITH OTHER AREAS OF THE CURRICULUM 
 
Links will be made to ICT within other subjects so pupils can develop and apply their ICT 
skills. See Creative Curriculum Policy. 
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Each unit offers children opportunities to develop their use of language. Both language 
development and learning in ICT are reinforced and clarified by:  
 

 speculating, discussing, explaining and comparing;  

 listening and reading;  

 predicting, sequencing ideas and suggesting alternatives. 
 
Some units provide opportunities for children to develop mathematical skills through working 
with numerical data relating to real situations. 
 
HOMEWORK 
 
Although separate ICT homework is not set, children are encouraged to complete homework 
tasks using home PCs. This may include researching a topic, presenting work, art-based 
tasks or accessing specific sites to develop maths skills. However, no child will be 
discriminated against if he/she does not have access to a computer or internet at home.   
Memory sticks or CDRoms from outside school will not be used on school computers without 
permission from the coordinator. 
 
TRAINING 
 
By nature the ICT curriculum is liable to change frequently.  
The introduction of new hardware and software has implications for in-service training and it 
will be part of the school's development plan to address the needs of all staff in the use of 
ICT.  A programme of in service training will be established and help documents will be 
available for all teachers for pre loaded software.  
 
An annual audit will be undertaken to establish the availability and use of programs and it will 
be the specific duty of the named ICT co-ordinator to ensure that all staff are suitably 
equipped and informed of any developments. It will also be the responsibility of the co-
ordinator to ensure that planned advice and assistance is given throughout the school. 
 
RECORD KEEPING AND ASSESSMENT 
Assessment will be used to inform teaching in a continuous cycle of planning, teaching and 
assessment.  Assessment will be an informal part of every lesson to check pupils’ 
understanding and give information which will then inform day-to-day lesson plans.   
Pupils’ saved work will provide a portfolio of their attainment. 
 
Teachers will keep a class record sheet of key objectives covered. Where a child's progress 
differs markedly from that of the rest of the class, teachers will make a note of this and of the 
reasons for the difference. This provides a straightforward method for passing on information 
about children to the next teacher.  
 
EQUAL OPPORTUNITIES 
The school’s Equal Opportunities Policy applies to the teaching of ICT, as to all other 
subjects.  All pupils will be encouraged to work to the best of their abilities. 
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HEALTH AND SAFETY 
The school Health and Safety Policy applies to the teaching of ICT as to all other subjects.   
 
Staff should be aware of some specific safety aspects of using computers e.g.  
computers will not be placed near radiators or in front of heaters  
they will not have trailing flexes which can be tripped over  
no food or drinks will be allowed near computers   
pupils will not normally work for more than half an hour in front of a computer screen. 
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Appendix 1 

 

Chapel-en-le-Frith C of E VC Primary School 

Guidelines for Responsible Internet Use In School 

 
The school has installed computers that allow Internet access to help with our learning. 
These guidelines will keep you safe and help us be fair to others. 

 
I will only use the Internet when I have been given permission 

 
I will use the computers only for schoolwork and homework 

 
I will not bring in memory sticks or CD Roms from outside school unless I have been given 
permission by the ICT Co-ordinator 

 
I will only send email to people when my teacher has approved it – 

Username@cps.derbyshire.sch.uk 
 

Any messages I send will be polite and responsible 
 

I will not give out my surname, home address, telephone number, or any other information 
about myself or my family 

 
I will not arrange to meet anybody who sends me an email 

 
I will let a teacher know if I find any unpleasant pictures or writing. What I tell the teacher 
will be treated with discretion 

 
I understand that the school will from time to time check the computer files, and may 
watch me while I visit Internet sites 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

mailto:Username@cps.derbyshire.sch.uk

